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I. PRESIDENT’S MESSAGE 
 
 
President’s Report 
 
Hello Everyone! The October 7th meeting is long past and a good 
meeting it was. Although “hot” archaeological issues were minimal, 
there was much to discuss. For example, the second draft of the revised 
guidelines for artifacts slated for acceptance to the new repository for 
artifacts from city-owned properties is available for review (Artifact 
Retention and Storage Standards for the New York City Archaeological 
Repository). A PANYC committee was created for this review but 
members are encouraged to review and comment individually. Our own 
Camille Czerkowicz, who is working to create these guidelines with the 
NYLPC through the Museum of the City of New York, has requested 
comments. While her hoped-for November 1 deadline has come and 
gone, please take a look at the files that Lizzie Martin will distribute to 
you yet again and please respond. I know it will be appreciated and, of 
course, provide each of us the opportunity to weigh in on an important 
archaeological issue.  
 
PANYC extended its congratulations to Ralph Solecki who celebrated his 
98th birthday on October 15 and sent him a very well received sweet gift 
(literally), but I am sure many of you would like to congratulate him 
personally, and it’s never too late. Congratulations also go to Ted 
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Roberts, our newsletter editor, who can be forgiven for the tardiness of this newsletter as 
he and his wife have recently become the parents of their first child, a boy!!!  
 
Looking forward to seeing you at our next General Meeting on Monday, March 7, 2016 (in 
accord with our new by-laws, a Board-only meeting is scheduled for Tuesday, January 19, 
2016). Elections will have occurred before we all meet again in March for our ANNUAL 
MEETING and I look forward to seeing you then. Please look for and respond to the ballot 
when it arrives.  
 
Regards to all, 
Joan  
PANYC President 2015-2016 

 

II. MEETING MINUTES 
 

PANYC GENERAL MEETING MINUTES 

May 12th, 2015 

Neighborhood Preservation Center 

232 East 11th Street 

New York, NY 

6:00 PM 
(Final) 

 

Present: Czerkowicz, Geismar, George, Linn, Martin, Pickman, Rakos, Rothschild, Spritzer, 
and Wall. 
 
Secretary’s Report: It was decided that, unless there is some other piece of business 
involved, the secretary’s report is no longer necessary at every meeting as the minutes to 
each previous meeting are now approved through email. 
 
Treasurer’s Report:  Spritzer reported that there are only 19 paid members as of this 
meeting.  The general consensus is that a membership renewal form needed to be sent out 
to remind people to pay their 2015 dues.  She will send Martin a list of those who have paid 
and Martin will send the renewal form as an email to the rest of the membership.  She asks 
that members be sure to make checks payable to PANYC specifically.  There was a brief 
discussion if everyone should get a notice with a list of who has paid and who hasn’t but it 
is decided that an email to the people who haven't paid yet is sufficient. 
 
President’s Report:  Geismar said she would like to focus this report on the 
implementation of the meetings using the new by-laws that went into effect on April 1, 
2015 and on the Archives.   
 Geismar sees it as important that there is more than just one board meeting and two 
general meetings in the coming years.  She proposes that there should be at least two board 
meetings and three general meetings instead.  The meeting issue focuses on the point of not 
leaving members out of the things PANYC is involved in as well as making sure that the 
board meeting is no longer a rehearsal for the general meetings.   
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 Wall questioned what people join PANYC for.  What do we offer to them?  Rakos 
responded that this issue relates to the why members have been talking about adding in 
programs to the meetings to encourage attendance and participation.  She sees them as 
similar to the Met Chapter events but of a more technical nature.  Linn agreed with that 
point as a way to distinguish them from Met Chapter events. 
 Cantwell made the point that the meetings have changed in recent years. When 
committees were more active, meetings were largely a time to share the work that 
committees had done and for inter-committee problem-solving.  Geismar agreed and said 
that they do have updates on the Archives today.  Perhaps the committee update about the 
Municipal Arts Society can be canceled until further notice.  Linn said she has a Education 
committee update for today.  George suggested that some of these other committees could 
become more active again and that combined with special speakers or events might be 
useful. 
 Regarding the issue of speakers or events, Rothschild suggested that a meeting, 
perhaps one a year, could make time available to members to update everyone on their 
own work in the Metropolitan area.  This is seen as a good idea and a discussion ensued 
about how to implement this.  A notice could be sent out announcing the purpose of this 
specific meeting to encourage attendance.  Perhaps a notice of each meetings plan should 
be sent out rather than just the time and date.  The updates would be brief so that there is 
time for whoever wants to speak to do so.  Spritzer suggested the Newsletter could come 
out earlier to encourage attendance as well.   
 Pickman brought the subject back to the question of the number of meetings.  It is 
agreed that board meetings will continue to be planned before general meetings.  Pickman 
felt we could do away with the passed around paper agenda but others found it useful.  
Geismar asked to go further than just one board meeting and two general meetings.  She 
does not want PANYC’s purpose to loose relevancy.  We replaced the Metropolitan Area 
Archaeological Survey and we have been vital.  Cantwell asked if including more regions 
would be helpful.  Rakos made the good point that we don’t want to make the meetings 
with events into a lot of labor for everyone either but that two to three meetings that 
included a speaker of perhaps updates of work might make sense.  Rothschild reminded 
everyone that they can always call an ad-hoc meeting if needed.    
 So, in the end, the decision was made to have three board meetings and three 
general meetings, the general to follow the board as usual, and then one separate board 
meeting per year.  The number of issues of the newsletter per year would reflect those 
changes as well, such that there would only be three issues annually, a fall, winter, and 
spring issue.  It is decided we could invite a speaker for two meetings.  This would be a 
brief presentation of about fifteen minutes or so.  The third general meeting would have a 
time for members to give quick updates on their own recent work.  Cantwell suggested that 
we should invite ideas about speakers from the general membership.  A vote is called, 
seconded and unanimously voted in.  The meetings were then scheduled for the coming 
year.  The days of the weeks were rotated around to allow for all of the various work 
schedules already known. 
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 Tuesday, January 19 – board only at 6pm 
 Monday, March 7  (PANYC ANNUAL MEETING) 
                                                board at 6pm, general meeting at 6:30pm 
 Wednesday, May 25 – board at 6pm, general meeting at 6:30pm 
 

Geismar’s last point about the by-laws is that she wishes they had started next year 
because that would allow for a clean slate.  It is complicated figuring out how long the Past 
President and Vice President will have to serve. 
 
Archives: Geismar reported that she, Stone and Rakos went to see what of PANYC’s 
belongings were left at the Archives.  She thanked Czerkowicz for her helping in getting the 
meeting set up.  They did cull some stuff but there was not much.  There is one bankers box 
of documents and then some display boards and photos from the exhibit at the MCNY in 
1997.  Rakos said that we also have large-format negatives of the photos from the exhibit. 
Stone was able to take an old floppy disc and retrieve the files from the exhibit.  It will be 
put in the next newsletter and on the website.  The cost of scanning the documents should 
be found out.  Ricciardi scanned large amounts of documents for the newsletter and got a 
very good price for that job but this is smaller.   
 The topic of how and where to store the disc is brought up as it does contain some 
personal information.  Linn asked if it could be put in a safety deposit box or also suggested 
using the Dropbox account.  Pickman suggested the Cloud.  There was a consensus that the 
Cloud or Dropbox is a good option for the information on the disc along with the current 
president holding onto the physical object and being in charge of updating it occasionally as 
computer software changes.  Wall suggested that we find out what other organizations 
such as NYAC or the SHPO do. 
 
Met Chapter: Rothschild announced a June event.  They will be going to the Hunts Point 
slave burial ground.   This is related to MacLean’s work on the site with school children 
from a nearby school.  There will also be a joint PANYC and Met Chapter event with Mary 
Mills, a glass specialist who has worked with Corning, in September. 
 
NYAC: Geismar stated briefly that there is now a consultants list on NYAC and anyone who 
wants to be listed there can be registered. 
 
Public Program: Geismar thanked everyone for their help and wonderful participation in 
the program this year. There were 91 registered.  The MCNY was pleased with the 
attendance.  Geismar made it clear that there were different people in attendance this year.  
There is general agreement that we need to make sure not to loose our regulars. Julie 
Trebault who is in charge of programs there has said that PANYC can choose whether they 
want to do a weekday or weekend program next year.  George and others say they think a 
weekend program is actually a better choice.  The topic will be decided in the coming 
months. 
 Rakos asked if the Vice President is still in charge of the Public Program.  There is no 
official rule, but has been generally followed this way.  Rothschild said she has some 
thoughts about it as this year’s Vice President.  It is pointed out that the Vice President will 
now serve for two years. 
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Repository:  Czerkowicz reported that those at the repository have signed a contract for 
another year of work.  That work will entail less culling and more work on the guidelines as 
well as detailed work with the bigger collections such as Stadt Huys.  The reports and the 
artifacts will become more related in the computer database as well. 
 
LPC: Lisa Kersavage has been brought to Landmarks as an overseer of archaeology and 
environmental reviews.  Geismar reported that she had previously been at the Municipal 
Arts Society where she was very encouraging of archaeology so this is perhaps a positive 
addition at landmarks. 
 
Website: Geismar stated that Britt suggested PANYC find a company to work on the 
website.  The committee, made up of Stone, Rakos, Britt, and Loorya, will do research.  
Meanwhile, Loorya can make any changes PANYC needs  to content as of now. 
 
Education: Linn reported on a new project the education committee has been invited to 
participate in.  A teacher, Miriam Sicherman, from a LES public elementary school 
contacted Wall, who had worked with Sicherman in the past.  Wall then contacted Linn, 
chair of PANYC’s Education Committee. Linn then corresponded with Sicherman about 
working with her students on an archaeological, or perhaps material culture, project they 
have begun in their classroom.  This group of 4th graders has found lost objects in the 
cracks of the floorboards in their classroom closets and they have been collecting them.  
Linn has sent Sicherman cataloging forms and also wrote to her about attempting a 
mapping exercise.  She had not visited the classroom yet but was going soon to speak with 
them about archaeology and data collecting methods, etc.  She will update the membership 
at the next meeting. 
 This brought up the topic of making education outreach a larger part of the PANYC 
mission.  Wall saw this as a useful part for PANYC to play.   Czerkowicz described the Board 
of Ed archaeology kits that are loaned out to 4th graders around the city.  Unfortunately, 
there are only ten.  The MCNY also does a visit to schools with a set of objects and a lesson 
related to them.  Maclean’s work with the students from  Hunt’s Point was also mentioned 
here briefly. Martin asked to join the Education committee and was enthusiastically 
accepted by Linn.  George, happily, has agreed to join as well. 
 
 
The meeting was adjourned at 8 PM.  See you all in October. 
Minutes respectfully submitted by Lizzie Martin, PANYC Secretary 
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III. ANNOUNCEMENTS 

 
 

2016 Scheduled Meeting Dates 
 

Board Only - Tuesday, January 19, 2016 
Monday, March 7 – board at 6pm, general meeting  (ANNUAL MEETING) at 6:30pm 

Wednesday, May 25 – board at 6pm, general meeting at 6:30pm 
 

 
Current Board Members (2015-2016): 

 
 

President:   Joan Geismar 
 
Vice President:  Nan Rothschild 
 
Secretary:   Lizzie Martin 
 
Treasurer:  Shelly Spritzer 
 
Board Members:  Anne-Marie Cantwell 

Meredith Linn 
Lynn Rakos 
Diana Wall 

     
 
Past President:  Linda Stone  
 
To Contact any Officer or Board Member please email:  info@panyarchaeology.com  

mailto:info@panyc.com
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IV. UPCOMING EVENTS 

 
 

Event Location Date Contact 
Gilded New York: Explore the 

Visual Culture of Elite New 
York in the late-19th and early-

20th Centuries 

Museum of the City of 
New York, 103rd and 
Fifth Ave. 

 

Ongoing http://www.mcny.org/content/gilded-
new-york 

 

Society for Historical 
Archaeology  

Omni Shoreham 
2500 Calvert Street NW 
Washington, D.C. 

January 6th-
9th, 2016 

https://sha.org/conferences/ 

19th Annual Saving Places 
Conference 

Colorado Convention 
Center, 700 14th Street, 
Denver, Colorado 

February 
3rd-6th, 2016 

http://coloradopreservation.org/saving-
places-conference/2016-saving-places-

conference/ 
22nd Annual ACRA Conference Renaissance Hotel, 

Palm Springs, 
California 

September 
13th-18th, 

2016 

 http://www.acra-
crm.org/?2016Conference 

81st Annual SAA Meeting The Walt Disney World 
Dolphin, Lake Buena 
Vista, Florida 

April 6th-
10th, 2010 

http://saa.org/AbouttheSociety/AnnualM
eeting/PreliminaryProgram/tabid/187/D
efault.aspx 

The Centennial Conference- 
Annual Meeting of NYSAA and 

Spring Meeting of NYAC 

Woodcliff Hotel and 
Spa, Fairport, NY 

April 15th-
17th, 2016 

http://nysarchaeology.org/download/20
16conference_flyer.pdf 

 
 

 

V. MEDIA 
 

A very exciting time for NYC archaeology in the media! Please see below for a number of 
noteworthy pieces.  
 
http://nypost.com/2015/11/05/vault-full-of-skeletons-found-under-washington-square-park/ 

 
http://newyork.cbslocal.com/2015/11/05/centuries-old-crypts-washington-square-park/ 

 
http://www.nytimes.com/2015/11/07/nyregion/beneath-washington-square-forgotten-
tombs-begin-to-yield-their-secrets.html 
 
https://www.youtube.com/watch?v=1fntV0c-fYE&feature=youtu.be  

 
http://www.nytimes.com/2015/08/27/nyregion/parks-stone-wall-is-a-vestige-of-
manhattans-rail-history.html 
 
 
NOTE: to view the web page please move your mouse over the highlights web address, hold 
down the “Ctrl” (i.e Control) key and click on your mouse at the same time.  Your web 
browser will automatically open to the web page.   

http://nypost.com/2015/11/05/vault-full-of-skeletons-found-under-washington-square-park/
http://newyork.cbslocal.com/2015/11/05/centuries-old-crypts-washington-square-park/
http://www.nytimes.com/2015/11/07/nyregion/beneath-washington-square-forgotten-tombs-begin-to-yield-their-secrets.html
http://www.nytimes.com/2015/11/07/nyregion/beneath-washington-square-forgotten-tombs-begin-to-yield-their-secrets.html
https://www.youtube.com/watch?v=1fntV0c-fYE&feature=youtu.be
http://www.nytimes.com/2015/08/27/nyregion/parks-stone-wall-is-a-vestige-of-manhattans-rail-history.html
http://www.nytimes.com/2015/08/27/nyregion/parks-stone-wall-is-a-vestige-of-manhattans-rail-history.html
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VI. MEMBERSHIP 
 

MEMBERSHIP/NEWSLETTER/INFORMATION: 
 
If you are interested in joining PANYC or if you would like to subscribe to the 
PANYC Newsletter, please complete the form below and return it to: 
 
Meredith Linn, PANYC Secretary 
Email: mbl2002@columbia.edu 
 
NAME:  _____________________________________________ 

ADDRESS:  _____________________________________________ 

CITY/STATE: _____________________________________________ 

ZIP (+ FOUR): _____________________________________________ 

PHONE:  _____________________________________________ 

E-MAIL:  _____________________________________________ 

 
Please indicate preferred mailing address and check below as appropriate. 
 
I wish to apply for membership to PANYC, which includes subscription to the  

Newsletter, and would like to receive the application form ($20) _____ 
 
I wish to subscribe to the PANYC Newsletter only ($10) _____ 
 
I wish to make an additional donation to PANYC _____ 
 
I wish to receive the PANYC Newsletter in digital (e-format) _____ 
 
I wish to receive the PANYC Newsletter in printed (mailed) form _____ 
 
The PANYC Membership package can be found at: www.panycarchaeology.org 
 
If you have any questions please email:  info@panycarchaeology.org 

http://www.panycarchaeology.org/


Draft Retention Guidelines for Archaeological Artifacts
MCNY+LPC Archaeology Project 
June, 2015

The below guidelines are intended as a working document to help assess archaeological 
collections as they are being considered for accession at the New York City Archaeological 
Repository. They are the result of a partnership between the Museum of the City of New York, 
and Landmarks Preservation Commission – the regulatory agency that manages New York City’s 
archaeological holdings. 
The aim of these Guidelines is to provide common-sense and flexible guidance for the Museum’s 
work with the Repository, as well as for future work in the Repository. Not all collections may be 
in need of assessment, but it is important that when applicable, collections are assessed in a 
systemic manner. These Guidelines were written with advice from more than 60 archaeologists 
and subject-matter experts, as well as from numerous published sources and aim to set general 
retention priorities for a variety of artifact types. Given the wide range of archaeological material 
excavated within New York City, this should be considered a working document.. 
General Notes:

• Retention and dispersal recommendations will be primarily driven by significance as 
determined by site reports, field documentation, notes, research, publications/grey 
literature and/or archaeologists or subject-matter expert recommendation. Within a site, 
specific, non-significant contexts may be recommended for sampling on a case-by-case 
basis and based on the same criteria.

• These guidelines assume that artifacts have been sampled both in the field and in the lab. 
Further sampling may be recommended depending on the specifics of the site, artifacts, 
documentation, condition. Those recommendations are summarized by artifact type 
below. 

• It is recommended that unprocessed/uncataloged artifacts be analyzed and/or cataloged 
before a decision for long-term retention is made. Conservation and the potential for 
deterioration or contamination are important considerations for long-term care and will 
be considered as part of any retention or dispersal recommendation.

• Priority will be given to artifacts from undisturbed and significant contexts as well as 
those with complete documentation.

• Artifacts recommended for dispersal will be documented before being removed from the 
collection.

• It is expected that exceptions will be made to these Guidelines as scenarios outside the 
present Scope of Work emerge.

The below terms are used frequently in this document:
• Individual objects excavated from an archaeological context are described as artifacts,
• Complete context information, when referred to below, refers to an archaeological 

provenience with horizontal and vertical locations that can be connected to a datum or 
other standard spatial measure. Incomplete or unknown contexts are those that are 
missing one or more of these key elements. 

• A significant context is one that has been determined to be archaeologically sensitive, or 
hold other meaning according to site reports, field documentation, notes, research, 
publications/grey literature and/or archaeologists or subject-matter expert 
recommendation. A non-significant context is one without such meaning.



• A representative sample, when referred to below, is a percentage of a group of similar or 
identical artifacts from the same context. Similar or identical may refer to form, 
decoration, diagnostic markers, ware, or other descriptive or diagnostic element. The 
specific percentage retained will depend on the significance and size of the deposit and 
may range from 5% to 50% with higher percentages more likely recommended for 
smaller collections.

• An expert or subject-matter expert is an authority on a particular topic based on 
professional qualifications, training, and experience.

The four sections below cover the following:
(1) artifact retention by material, 
(2) artifact retention at sites of commerce and industry 
(3) artifact retention of building materials and architectural remains 
(4) retention of environmental artifacts soils and specimens. 

• Guidelines for Artifact Retention by Material
• It is expected that artifacts are sampled during excavation and again during post-

excavation analysis using an explicit methodology; this will be considered as part of any 
additional sampling recommendation.  

• The determination to retain all or a representative sample will depend on previous 
analytical methodologies, sampling strategies, the significance of the context being 
considered, and potential needs for destructive or other analysis in the future.

• Artifacts recommended for dispersal will be considered for other uses such as teaching or 
type collections.

Metal artifacts including ferrous and non-ferrous metals, precious metals, and numismatics
Retention:

• Rare, unique, or any artifacts dating prior to 1800.
• Complete or diagnostic artifacts/re-constructible artifacts that are stable and dry prior to 

storage. 
• Artifacts from significant contexts as determined by field documentation, notes, reports, 

research, publications/grey literature or by subsequent expert assessment. A 
representative sample may be recommended in the case of large groupings of similar 
types.

• All artifacts used for dating or interpretation of the context of site as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Representative sample of artifacts from non-significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

• Representative sample of Non-diagnostic nails as determined by field documentation, 
notes, reports, research, publications/grey literature or by subsequent expert assessment 
after a representative sample has been retained

Potential Dispersal: 
• Deteriorated or other metals that cannot be salvaged through conservation, that cannot be 

stabilized, or that present a hazard to the storage facility that is not possible to remedy. 



• Modern intrusion metals (less than 50 years old at the time of excavation)
• Non-diagnostic nails and other metals in excess of representative samples (see above) as 

determined by field documentation, notes, reports, research, publications/grey literature 
or by subsequent expert assessment.

• Artifacts from incomplete or unknown contexts or contexts that are too disturbed to 
provide useful data as determined by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment.

Glass
Retention: 

• Rare, unique, or artifacts dating prior to 1800.
• Complete vessels/re-constructible profiles, vessels with embossments, paper labels, rims, 

bases, and other diagnostic artifacts from significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. A representative sample may be recommended in the case of large 
groupings of similar types.

• All artifacts used for dating or interpretation of the context of site as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Representative sample of types, decorations, and forms from non-significant contexts; 
and all artifacts of rare types, decorations, and forms from significant contexts.

• Vessels or sherds showing evidence of secondary use and/or range of abrasion or other 
wear patterns. A representative sample may be considered in the case of large groupings 
of similar types. 

Potential Dispersal: 
• Modern glass artifacts (less than 50 years old at the time of excavation) with exceptions 

as recommended by field documentation, notes, reports, research, publications/grey 
literature or by subsequent expert assessment.

• Artifacts from incomplete or unknown contexts or contexts which have been too 
disturbed to provide useful data.

• Artifacts in excess of representative samples (see above) as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Ceramics (for brick and tile, see Architectural Artifacts below) 
Retention: 

• Complete vessels or re-constructible profiles. 
• Native American pottery.
• Artifacts dating prior to 1800 and from context levels dated prior to 1800.
• Rare or unique types, forms, decoration, pastes, impressions (finger prints) or with 

residues.
• Artifacts with marks, rims/bases, painted, molded, and with other diagnostic markers 

from significant or stratified contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment. A 
representative sample of artifacts may be considered for non-significant contexts as 
determined by field documentation, notes, reports, research, publications/grey literature 



or by subsequent expert assessment.
• All artifacts used for dating or interpretation of the context of site as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Vessels or sherds showing evidence of secondary use and post-deposition change and 
range of abrasion or other wear patterns from significant or stratified contexts as 
determined by field documentation, notes, reports, research, publications/grey literature 
or by subsequent expert assessment.

• Representative samples of forms and types from contexts highly disturbed by modern 
intrusions (objects less than 50 years old at the time of excavation).

• Representative samples may be considered for body sherds of common, mass-produced 
wares of identified materials, small, non-diagnostic, and unidentifiable sherds dated after 
1800.

Potential Dispersal: 
• Artifacts from incomplete or unknown contexts or contexts which have been too 

disturbed to provide useful data as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

• Artifacts in excess of representative samples (see above) as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Smoking Pipes: 
Retention: 

• All complete pipes, complete bowls, and decorated or marked artifacts
• All artifacts (bowls, stems, decorated, marked and plain) from significant contexts as 

identified by field documentation, notes, reports, research, publications/grey literature or 
by subsequent expert assessment.

Potential Dispersal: 
• Artifacts without archaeological context and with no intrinsic interest as determined by 

field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment.

Lithics (non-architectural stones including shale, and flint): 
Retention: 

• Worked stone artifacts including debitage, artifacts those showing evidence of use-wear, 
imported stone, evidence of re-use wear patterns, tool or other marks, and imported stone.

• Artifacts from surface collections that are recorded in field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

• All stone with inscriptions or carved detail
Potential Dispersal: 

• Artifacts without archaeological context and with no intrinsic interest as determined by 
field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment.

• Common local stones with no evidence of having been utilized or worked may be 
recommended for dispersal. 

Faunal Bone (including butchered bone), Antler, Horn and Ivory



Retention:
• Carved or decorated artifacts and waste pieces (including buttons, button blanks, needles, 

and other personal items.)
• Food-waste bone from significant contexts as determined by field documentation, notes, 

reports, research, publications/grey literature or by subsequent expert assessment. 
Selection and retention will take into account specific evidence of species utilization, 
population structure (age range, sex, distribution), animal size range, butchering or other 
post-mortem processes, presence/absence of rare/typical species and evidence for injury 
and/or illness. 

• Artifacts representing uncommon species, skeletal elements, technologies, decoration or 
pathology of bone; use and re-use from significant contexts as determined and 
representative sample from non-significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Representative sample from non-significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

Potential Dispersal: 
• Artifacts in excess of representative samples (see above) from incomplete or unknown 

contexts due to lack of documentation; and that are without research potential as 
determined by field documentation, notes, reports, research, publications/grey literature 
or by subsequent expert assessment.

• Artifacts that have lost their research value (through deterioration or other reason) and are 
recommended for dispersal by subject-matter experts.

Worked Wood and other plant derived cultural objects (including personal and decorative 
items, baskets, and wood-derived textiles)
Retention: 

• Rare or unique artifacts
• Artifacts that have been stabilized and/or conserved prior to storage in a dry (non-wet) 

context. Those artifacts should include examples of patterns, forms, wood-working 
technologies, wood and plant species, tool marks, wicker work, treatments with due, 
pigments, paint, and any other significant artifacts as determined by field documentation, 
notes, reports, research, publications/grey literature or by subsequent expert assessment.

• Representative sample from non-significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

Potential Dispersal: 
• Deteriorated artifacts that have been recorded and analyzed but cannot be preserved in 

the long-term under guidance from subject-matter experts.
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Leather Objects 
Retention: 



• Rare or unique artifacts
• Artifacts that are stable and conserved prior to storage. This may include examples of all 

forms including animal species and processes used; stitching, dyes and other decorative 
treatments; repair or re-use; all rare or unique forms, large artifacts, fragments that are 
complete in one or more dimensions together with any adjacent or attached artifacts, as 
well as other artifacts deemed significant by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment. 

• Representative sample from non-significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

Potential Dispersal: 
• Non-diagnostic artifacts from unknown or incomplete contexts. 
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Artifacts requiring storage facilities/conditions (such as cold or wet storage) that are not 
feasible for the Repository.

• Artifacts that have deteriorated, that cannot be salvaged through conservation, that cannot 
be stabilized, or that present a hazard to the storage facility that is not possible to remedy 
as determined by a subject matter expert.

Textiles: 
Retention: 

• Artifacts that have been stabilized and/or conserved prior to storage. 
• If a large number of similar artifacts are present (e.g. within a waterlogged pit), a 

representative sample of form, fiber type, cloth type, weave, dyes or other treatments, and 
methods of stitching or fastening may be recommended for retention subject to expert 
advice.

Potential Dispersal: 
• Artifacts that have deteriorated and for which long-term preservation is impossible as 

determined by a subject-matter expert.
• Non-diagnostic artifacts in excess of representative samples as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Artifacts requiring storage facilities/conditions (such as wet storage) that are not feasible 
for the Repository.

• Retention of Building Materials and Architectural Remains
• Structure may refer to buildings, wharves, boats, and other constructed property
• On account of their quantity and nature, it is expected that artifacts relating to building 

materials architectural remains are sampled on site and again during post-excavation 
analysis using an explicit methodology; this will be considered as part of any additional 
sampling recommendation.



• The determination to retain all or a representative sample will depend on previous 
analytical methodologies including sampling strategies,  the significance of the context 
being considered, and potential needs for destructive or other analysis in the future.

• Priority will be given to diagnostic artifacts used for dating groups or artifacts, contexts, 
buildings or that provide information about joinery and/or construction methods.

• Fragmentary artifacts that cannot be ascribed to a particular structure or site may be 
recommended for dispersal.

• Modern infrastructure fragments such as concrete, bolts, pipes, and wires may be 
recommended for dispersal.

• Artifacts that pose a hazard to the Repository space or people working in it will not be 
retained.

Window glass 
Retention: 

• All artifacts or a representative sample in the case of large deposits of identical artifacts 
from significant contexts as determined by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment. This includes fragments 
showing evidence of secondary use and range of abrasion or other ware-patterns. If a 
representative sample is recommended, it will include all decorative treatments, forms, 
types, and materials. 

Potential Dispersal: 
• Modern intrusion glass fragments (less than 50 years old at the time of excavation)
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Artifacts from incomplete or unknown contexts or contexts which have been too 
disturbed to provide useful data as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

Architectural and Infrastructural Metals
Retention: 

• Types and materials from significant contexts as determined by field documentation, 
notes, reports, research, publications/grey literature or by subsequent expert assessment. 
A representative sample may be considered for artifacts from large deposits or artifacts 
from non-significant contexts as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

• Representative sample of non-diagnostic nails as determined by field documentation, 
notes, reports, research, publications/grey literature or by subsequent expert assessment.

Potential Dispersal:
• Artifacts that have deteriorated and for which long-term preservation is impossible as 

determined by a subject-matter expert.
• Modern materials (less than 50 years old as of date of excavation) with exceptions made 

for certain situations as determined by field documentation, notes, reports, research, 
publication/grey literature or by subsequent expert assessment. 

• Fragmentary, non-diagnostic, and artifacts determined to be excess by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.



Brick:
Retention

• Bricks dating to prior to 1800, rare, unique, or significant bricks with at least one 
complete dimension from significant contexts as determined as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

• Singular examples of bricks with at least one complete dimension dating Post-1800 by 
material, size and decoration or other marks by context or site for stratified and intact 
deposits. 

Potential Dispersal: 
• Non-dimensional, non-diagnostic and artifacts determined to be excess by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Common bricks with incomplete or unknown contexts with no intrinsic value.

Tile (Ceramic): 
Retention: 

• All painted and decorative forms and types dating prior to 1800.
• All decorative forms showing at least one complete dimension; stamped and other 

artifacts with special or unusual forms, features, marks, signatures (e.g., human or animal 
prints, graffiti, batch/tally marks, nibs, peg-holes); 

• All decorated artifacts (or representative sample by fabrication/form if decoration is 
mechanically repeated on a large number of mass-produced tiles)

• Fragmentary forms with decoration or painted elements of indeterminate patterns. A 
representative sample may be considered for larger deposits.

• Artifacts with/without mortar, roofing tiles (pantiles), roof furniture (e.g., antefixes, 
finials etc). A representative sample may be considered for large deposits.

• Representative sample of plain tessellated floor tiles, or undecorated fragments. 
Exception may be made for undecorated fragments of rare forms. 

Potential Dispersal: 
• Fragmentary, non-diagnostic, and artifacts determined to be in excess of representative 

samples (see above) by field documentation, notes, reports, research, publications/grey 
literature or by subsequent expert assessment.

• Modern tiles (50 years old as of date of excavation) and mass-produces tiles with 
exception for significant examples as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

• Undecorated fragments from incomplete or unknown contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

Plaster, Mortar and Stucco
Retention: 

• Types and materials from significant contexts as determined by field documentation, 
notes, reports, research, publications/grey literature or by subsequent expert assessment. 

• Painted fragments and decorative motifs, including evidence of differential fading and 
touching up, or artifacts showing sequences of paint layers as recommended by field 



documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. A representative sample may be considered for larger deposits.

• Artifacts providing evidence of non-extant walls or partitions, or imprints of adjacent 
structures as recommended by field documentation, notes, reports, research, publications/
grey literature or by subsequent expert assessment. A representative sample may be 
considered for larger deposits.

Potential Dispersal: 
• Plain fragments in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Artifacts that have deteriorated and for which long-term preservation is impossible as 
determined by a subject-matter expert.

• Modern materials (less than 50 years old as of date of excavation) with exceptions made 
for significant artifacts as determined by field documentation, notes, reports, research, 
publication/grey literature or by subsequent expert assessment. 

• Fragmentary, non-diagnostic and artifacts determined to be in excess of a representative 
sample (see above) by field documentation, notes, reports, research, publications/grey 
literature or by subsequent expert assessment.

Architectural Stone:
Retention: 

• Artifacts determined to be significant by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment, provided they are 
analyzed and prepared for long-term retention. 

Potential Dispersal: 
• Plain, duplicate, or stones determined to be excess by field documentation, notes, reports, 

research, publications/grey literature or by subsequent expert assessment
• Miscellaneous stones from contexts unassociated with structures, unless of other cultural 

significance as determined by field documentation, notes, reports, research, publications/
grey literature or by subsequent expert assessment.

• Modern rubble, cobble, or other landscaping stones currently in use.

Wood including timber: 
Retention: 

• Wooden water mains that are stabilized prior to storage. The special conservation and 
storage requirements of both wet and dry wood require separate approval by LPC for 
storage in the Repository. Artifacts may be reassessed periodically to encourage analysis 
and research or a potential dispersal recommendation.

• Artifacts identified as significant by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment, that are stabilized prior 
to storage, and that have received approval from LPC for long-term storage in the 
Repository. 

Potential Dispersal: 
• Artifacts that have deteriorated and for which long-term preservation is impossible as 

determined by a subject-matter expert.
• Artifacts determined to be excess or non-diagnostic as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 



expert assessment.
• Artifacts requiring storage facilities/conditions (such as wet storage) that are not feasible 

for the Repository.

• Artifact Retention at Sites of Commerce and Industry
• On account of their quantity and nature, it is expected that materials relating to sites of 

commerce and industry are sampled on site and again during post-excavation analysis; 
this will be considered as part of any additional sampling recommendation. In these 
cases, sampling will retain a cross-section of the industrial process in microcosm, as well 
as consider the size, scale, and intensity of the industrial process of commerce. 

• The determination to retain all or a representative sample will depend on previous 
analytical methodologies, sampling strategies, the significance of the context being 
considered, and potential needs for destructive or other analysis in the future.

• A distinction may be made between processes involving manufacture by hand and 
mechanized processes involving mass-production. Products of the former may be less 
standardized, with implications for recording and selection strategies. 

Commerce, Merchandise, Workshops and historic points of sale (excluding specific 
industrial sites below)
Retention: 

• All artifacts (or a representative sample in the case of large quantities of mass-produced 
merchandise) of forms and types of merchandise from significant contexts as determined 
by field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment.

• All artifacts (or a representative sample in the case of large quantities of mass-produced 
examples) reflecting on-site processes including on-site manufacturing or customization, 
storage, and/or relating to the operation and management of a historic business from 
significant contexts as determined by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment.

• Artifacts from sites of production dating prior to 1800 or from a context dated prior to 
1800.

Potential Dispersal: 
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

Metal working (e.g. smelting, casting, and smithing debris)
Retention: 

• Metal working debris (or a representative sample in the case of large quantities of mass-
produced metals) from significant contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment. 



• Molds and other objects providing information on form/material of mold or product, from 
which a product could be reconstructed or identified, artifacts reflecting different 
technologies used from significant contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment.

• Representative sample of all types of kiln structures (from each phase of use). 
• Representative sample fuels and fuel-ash; fire cracks, collapse, blistering of glazes; and 

other details of significance in understanding the kiln and related processes.
Potential Dispersal:

• Artifacts in excess of representative samples (see above) as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Non-diagnostic and fragmentary artifacts from non-significant, unknown, or incomplete 
contexts.

• Deteriorated or other metals that cannot be salvaged through conservation, that cannot be 
stabilized, or that present a hazard to the storage facility that is not possible to remedy. 

Glass-making and working
Retention: 

• Complete vessels and reconstructable profiles (or a representative sample of large 
quantities of mass-produced glass).

• Representative examples of window glass including forms and types, decorations, crown 
glass, and other waste-pieces.

• Material related directly to the making of glass and glass objects (or a representative 
sample) from significant contexts as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment. Such examples 
may include crucibles, moils, and tooling waste; wasters or distorted vessels, glass canes, 
representative samples of raw materials, furnace structures and debris, representative 
samples of dribbles of molten glass, representative samples of differential weathering of 
glass, crucible pieces representing all materials, forms and dimensions, solidified glass 
from the bottom of crucibles, cullet and all types of process-waste. 

• Representative samples of all types of kiln structures (from each phase of use) from 
significant contexts. 

• Representative sample fuels and fuel-ash; fire cracks, collapse, blistering of glazes; and 
other details of significance in understanding the kiln and related processes

Potential Dispersal: 
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Non-diagnostic and fragmentary artifacts from non-significant, unknown, or incomplete 
contexts.

Pottery Production 
Retention: 

• Complete vessels and reconstructable profiles (or a representative sample for large 
quantities of mass-produced ceramics). 



• Material from Native American sites of pottery production and sites of production dating 
prior to 1800.

• Wasters or any artifacts showing signs of contact with other vessels; materials, forms, 
finishes, and decoration, including oxidized/reduced variants; fire-bars, saggars and kiln 
furniture. A representative sample may be considered for large deposits.

• Representative sample of all types of kiln structures (from each phase of use). 
• Representative sample fuels and fuel-ash; fire cracks, collapse, blistering of glazes; and 

other details of significance in understanding the kiln and related processes
Potential Dispersal: 

• Artifacts in excess of representative samples (see above) as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. Excess artifacts may be collected and considered for teaching, type, or 
study collections.

• Non-diagnostic and fragmentary artifacts from non-significant, unknown, or incomplete 
contexts.

Smoking Pipe Manufacturing
Retention

• All remains of smoking pipe manufacturing 
Potential Dispersal:

• Artifacts deemed excess or without research value by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment.

Brick and Tile production (kilns)
Retention: 

• Representative sample including complete products, fire-bars and kiln-furniture or a 
representative sample of those complete in at least one dimension and representative 
samples of all materials, forms, finishes, waste-pieces, imprints, and decoration, including 
oxidized/reduced variants from significant contexts as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. 

• Material from sites of production dating prior to 1800.
Potential Dispersal: 

• Artifacts in excess of representative samples (see above) as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Non-diagnostic and fragmentary artifacts from non-significant, unknown, or incomplete 
contexts.

Stone Tool-making (including gun flints)
Retention: 

• Products and by-products as identified by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment.

Potential Dispersal: 



• Artifacts without archaeological context and with no intrinsic interest as determined by 
field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment.

• Common local stones with no evidence of having been utilized or worked may be 
recommended for dispersal. 

Bone, antler, horn, shell (e.g. wampum-making, button-making), and ivory-working (not 
including food-related sites)
Retention: 

• Waste-pieces, raw materials, complete/incomplete products, and those that contribute to 
an understanding of the use of specific species or bones, tools or techniques, or product 
specialization and standardization as well as any other significant artifacts as determined 
by field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment.

Potential Dispersal: 
• Artifacts determined to be excess by field documentation, notes, reports, research, 

publications/grey literature or by subsequent expert assessment.

Food-Related Sites (including slaughter houses, or agricultural sites)
Retention: 

• Representative sample or complete retention of artifacts representing both production and 
management of food-related sites as determined by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment. 

• Artifacts relating to features and significant deposits as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Potential Dispersal: 
• Artifacts in excess of representative samples (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Fuels (including plant-derived fuels: wood-derived, fossil, turf, and peat)
Retention: 

• Used and unused fuel types (coal, cinder, charcoal, clinker, and preservable wood) for 
industrial or domestic purposes or from extraction (e.g. open case or shaft mining, 
charcoal burning), including wood and charcoal capable of providing information on 
species utilization from significant contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment.

Potential Dispersal: 
• Fuel remnants not clearly associated with any feature, context or process, or from not-

significant contexts as determined by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment. 

• Fuel remnants that have become contaminated or deteriorated past the point of research 
as determined by expert assessment. 

• Artifacts from unknown or incomplete contexts



Leather Working:
Retention: 

• Artifacts from significant contexts that have been stabilized and conserved prior to 
storage as determined by field documentation, notes, reports, research, publications/grey 
literature or by subsequent expert assessment. Such artifacts may include but are not 
limited to off-cuts, scraps and waste-pieces for the full range of animal species, 
treatments, techniques and types of artifact produced at the whole site and – conservable 
artifacts permitting – for each phase or feature of the leather-working industry on the site. 

Potential Dispersal: 
• Artifacts that have deteriorated or for which long-term preservation is impossible as 

determined by a subject-matter expert.
• Non-diagnostic and fragmentary artifacts from non-significant, unknown, or incomplete 

contexts or artifacts in excess of a representative sample as determined by field 
documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

Textile manufacturing: 
Retention: 

• Preservable textiles that have been stabilized and conserved prior to storage and 
assemblages of related artifacts which may be diagnostic of a textile-manufacturing or 
other processing site (e.g. leaden cloth seals, weaving tools, plant remains from 
associated contexts which might provide evidence of vegetable dyes)

Potential Dispersal: 
• Artifacts that have deteriorated and for which long-term preservation is impossible as 

determined by a subject-matter expert.

• Retention of Environmental Artifacts, Soils, and Specimens
• Priority will be given to artifacts, soils, and specimens from significant contexts as 

determined by field documentation, notes, reports, research, publications/grey literature 
or by subsequent expert assessment. 

• The determination to retain all or a representative sample will depend on significance of 
the context being considered. Other factors such as analytical methodologies, sampling 
strategies used during excavation work and lab analysis, as well as the possibility of 
collecting future/replacement soils and specimens will also be considered, as well as 
potential needs for destructive or other analysis in the future.

• It is expected that retained environmental artifacts, soils, and specimens are the result of 
sampling on site and again during post excavation analysis; this will be considered as part 
of any additional sampling recommendation

Ecofact Faunal Artifacts including Mammal, Bird, Fish, Reptile, and remains that are not 
related to foodways and cultural processes:
Retention: 



• Assemblages and selected groups of animal remains from significant contexts as 
determined by field documentation, notes, reports, research, publications/grey literature 
or by subsequent expert assessment. 

• Total retention is recommended for animal remains from prehistoric contexts. 
• Unanalyzed or uncataloged animal remains will be accepted with explanation and/or 

assessment of significance by field documentation, notes, reports, research, publications/
grey literature or by subsequent expert assessment. Unanalyzed remains may be 
reassessed periodically to encourage analysis and research or may be reassessed and 
recommended for dispersal.

Potential Dispersal: 
• Unanalyzed or uncataloged animal remains collected more than 10 years ago that have 

been subject to additional assessment and were recommended for dispersal by subject-
matter experts.

• Animal remains from unknown or contaminated contexts, or those with no other intrinsic 
significance or otherwise deemed non-significant by field documentation, notes, reports, 
research, publications/grey literature or by subsequent expert assessment. 

• Artifacts that have deteriorated and for which long-term preservation is impossible as 
determined by a subject-matter expert.

Land Mollusks: 
Retention: 

• Land mollusks from significant contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment 

Potential Dispersal: 
• Artifacts from incomplete or unknown contexts.
• Artifacts from non-significant contexts as determined by field documentation, notes, 

reports, research, publications/grey literature or by subsequent expert assessment. Such a 
determination may consider artifacts from unknown, unstratified, sidewalk/surface level 
modern soils or mass-produced gravel contexts.

Marine Mollusks: 
Retention: 

• Shells with a complete dimension longer than 8-inches
• Representative sample from significant contexts as determined by field documentation, 

notes, reports, research, publications/grey literature or by subsequent expert assessment. 
Complete, left valve-only shells should be retained to a maximum of 30 shells per 
analytical unit to be used for destructive research. 

Potential Dispersal: 
• Shells with incomplete or unknown context
• Broken, non-dimensional or deteriorated shells whose form prevents thin sectioning and 

other types of analysis.
• Shells in excess of a representative sample (see above) as determined by field 

documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment.

• Artifacts from non-significant contexts as determined by field documentation, notes, 
reports, research, publications/grey literature or by subsequent expert assessment. Such a 
determination may consider artifacts from unknown, unstratified, sidewalk/surface level 



modern soils or modern landscaping gravel contexts.

Insect Remains: 
Retention: 

• Analyzed insects (including eggs and pupae) extracted from soils from significant 
contexts as determined by field documentation, notes, reports, research, publications/grey 
literature or by subsequent expert assessment 

Potential Dispersal:
• Contemporary (non-historic/non-prehistoric) insect remains. 
• Insect remains from non-significant contexts as determined by field documentation, notes, 

reports, research, publications/grey literature or by subsequent expert assessment. Such a 
determination may consider insect remains from unknown, unstratified, sidewalk/surface 
level modern soils or mass-produced gravel contexts.

• Insect remains for which context and other documentation has been lost. 
• Insect remains determined to be excess, deteriorated, contaminated, or have no research 

value by expert assessment. 

Plant Remains including pollen, seeds, wood, and phytoliths:
Retention: 

• Plant remains that are dry, stable and preservable for long-term storage, and from 
significant contexts as determined by field documentation, notes, reports, research, 
publications/grey literature or by subsequent expert assessment 

Potential Dispersal:
• Plant remains from non-significant contexts as determined by field documentation, notes, 

reports, research, publications/grey literature or by subsequent expert assessment. Such a 
determination may consider plant remains from unknown, unstratified, sidewalk/surface 
level modern soils or mass-produced gravel contexts.

• Plant remains for which context and other documentation has been lost. 
• Plant remains determined to be excess, deteriorated, contaminated, or have no research 

value by expert assessment. 
• Plant remains collected more than 10 years ago that have been subject to additional 

assessment and were recommended for dispersal by subject-matter experts.

Soils and Sediments: 
Retention: 

• Processed soils, sorts, residues, sediments and fractionate material (e.g., macrofossil 
seeds, insects, and mollusks removed from soils) stored in a maximum of 24 oz by 
volume canisters. Soils, sorts, residues, sediments, and fractionate material must be dry, 
stable and preservable for long-term storage, and from significant contexts as determined 
by field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment. Retention is subject to agreement with LPC.

• Unprocessed soils and sediments stored in a maximum of 24 oz by volume canisters. 
Soils and sediments must be dry, stable and from areas that are not routinely accessible 
such as old land surfaces of prehistoric date, or from significant contexts as determined 
by field documentation, notes, reports, research, publications/grey literature or by 
subsequent expert assessment. Retention is subject to agreement with LPC.

• Sediment columns from prehistoric or significant contexts as determined by field 



documentation, notes, reports, research, publications/grey literature or by subsequent 
expert assessment. Retention is subject to agreement with LPC.

Potential Dispersal:
• Soils and sediments from non-significant contexts as determined by field documentation, 

notes, reports, research, publications/grey literature or by subsequent expert assessment. 
Such a determination may consider soils and sediments from unknown, unstratified, 
sidewalk/surface level modern soils or mass-produced gravel contexts.

• Soils and sediments for which context and other documentation has been lost.
• Soils and sediments determined to be excess, deteriorated or contaminated by expert 

assessment. 
• Soils and sediments collected more than 10 years ago that have been subject to additional 

assessment and were recommended for dispersal by subject-matter experts.



Rehousing format for LPC Repository Guidelines 
MCNY + LPC Archaeological Collections Project – June 2015 
 
 
SUMMARY 
 
 
The following rehousing, storage, labeling, and packing instructions are recommended for the Museum of the 
City of New York’s work with archaeological collections owned by the City of New York. These 
recommendations have been developed as collections are being prepared for long-term storage at the 
Landmarks Preservation Commission Repository. They have been written with advice from archaeologists, 
archaeological collections managers, and archaeological conservators to ensure that artifacts are preserved in 
the long-term.  
 
The goals of these guidelines is to develop a storage system that will allow artifacts to be stored safely in the 
long term. To achieve this, artifacts must be packed with enough space to prevent crushing or damage while in 
storage, and all packing materials and boxes must be acid-free and of archival quality. This includes paper, 
tissue, bags, labels and any other materials used for long-term care. A stable climate and humidity are also 
essential to preventing deterioration.  The LPC Repository is climate and humidity controlled, so the below 
recommendations will address packing materials, density, and organization. 
 
It is recommended that artifacts be stored in a minimum thickness of 4-mil acid-free plastic bags, preferred 
bags have a white block for writing on the front of the bag. In some cases, fragile artifacts and/or those 
recommended by a conservator should be stored in hard-case plastic boxes to prevent them from being 
damaged by other artifacts. Soil samples should be stored in 16-24-oz canisters, or in 6-mil plastic bags in 
quantities up to 24-oz (3 cups).  
 
All materials should be labeled, and organized by archaeological provenience or context. Storage boxes for 
these materials must be in standard sizes and made of acid-free archival-quality with acid-free paper labels and 
adhesives. Metal artifacts and carved bone artifacts (such as buttons, needles, and button blanks) will be boxed 
and stored separately in smaller boxes to create more favorable micro-climates for the long-term preservation 
of these artifacts.  
 
A second priority is for collections in the repository to be accessible for research or loan. In addition to secure 
packing, artifacts must also be cataloged, labeled, and packed in a consistent manner so that, even if excavating 
style differs, artifacts may be located with ease. To achieve this, we have created standardized labeling and 
organizational guidance below. 
 
Detailed artifact and sample preparation and packing instructions including exceptions for specific materials 
and labeling guidance are below.      
 
 
  



ARTIFACT PREPARATION AND STORAGE: 
 
Artifacts will be dry and stable in preparation for long-term curation; preventing mold and other destabilizing 

elements from damaging artifacts in storage.  

a) Glass and ceramic artifacts will be washed or dry-brushed prior to long-term storage.  
a. Artifacts uncovered in salt-water contexts will be soaked to remove salts and fully dried prior to 

storage.  
b. All non-archival tape or other temporary mending aides must be removed prior to storage. 

Artifacts may be mended using archival materials only. 
b) Bone artifacts will be washed or dry-brushed depending upon the analysis requirements. 
c) Metal artifacts (including nails) will be stabilized either through cleaning, soaking, or conservation, and 

dried prior to storage. 
d) Leather artifacts will be stabilized through conservation and prepared for long-term curation in a non-wet 

context. 
e) Soil and other environmental samples will be dried prior to storage.  

 

Once dry and stable, artifacts will be placed in acid-free archival storage materials for long-term curation as 

follows: 

f) Artifacts will be bagged in a minimum thickness of 4-mil acid free archival quality bags. Six-mil or heavier-
weight bags will be used for heavy, large, or sharp items. Soil samples of up to 24-oz will be stored in 6-mil 
acid-free archival quality bags. These bags should be sealed so they are air-tight.  

a. Metal objects will be stored in punctured bags. Silica gel packets will be placed inside storage boxes 
storing metal artifacts to reduce humidity as much as possible. 

b. Carved bone (for example: button blanks, scrimshaw, carved decorative handles) will be stored in 
boxes with Art-Sorb, Gor-Tex, or equivalent material to control humidity within the storage box. 

g) An artifact number will be written directly on artifacts with archival quality materials. If this is not possible, 
a laser printed label on an acid-free tag within its own bag may be placed inside the artifact’s bag. (See 
below for detailed labeling instructions) 

h) In order to prevent damage, artifacts will be buffered inside bags with acid-free materials. Such materials 
will be used to prevent chipping, flaking, or damage to the edges of artifacts; prevent artifacts from 
scraping or rubbing against one another; or prevent mended artifacts from moving within the storage 
boxes. Artifacts will be secured inside bags with materials such as acid-free tissue paper, Volara, Gor-Tex, 
cotton twill tape, Ethylene foam or blocks, or other similar archival quality material.  

i) Fragile artifacts and/or samples that are easily crushed (such as botanicals) will be stored in appropriately 
sized acid-free plastic or archival quality board boxes to prevent damage. These cases will also be buffered 
with acid-free material to prevent unnecessary movement.  

a. Boxed artifacts will be stored with their appropriate context group (with the exception of metal, 
and carved bone artifacts).  

b. It is vital that artifacts be packed with adequate cushioning to prevent damage from other artifacts. 
Artifacts should not be packed so they scrape against one another; bags should note be filled to 
the brim. (See below for detailed packing guidelines) 

c. Large artifacts or mended artifacts will be bagged individually in appropriately sized bags or boxes. 
Secure packing will include acid-free tissue paper, Volara, cotton twill tape, Ethafoam or blocks, or 
other similar archival quality material.  

i. Bags containing mended items may include smaller non-mended fragments of the same 
vessel provided they can be safely packed. 

d. Soils and other environmental samples will be stored in air-tight in canisters and stored separately.  

 



PACKING INSTRUCTIONS 
 
Within each box, artifacts will be packed in the following manner: 

a) Artifacts from the same provenience/context will be bagged together, (this includes faunal artifacts, but 
excludes soil and other environmental samples).   

a. Multiple bags may be used for large proveniences/contexts 
b. The smallest recoded unit will be the organizing principle for the collection. This may be a context 

number, bag number, or level (etc.) Which ever term is used, will be consisted with the artifact 
catalog and site report. 

b) Within a given provenience/context, artifacts of different materials and types will be bagged separately and 
grouped of smaller bags containing different materials will be clustered into one larger bag representing a 
provenience unit.  

a. Diagnostic or significant artifacts will be bagged individually. Artifacts will then be bagged in 
groups by type of ware, style, etc (it is possible that one artifact of each type exists and that artifact 
will be bagged individually as a type). 

i. Mixed groups of ceramics will not be bagged together. If they are bulk finds, they will be 
separated by ware and bagged in groups.  

ii. Faunal bones will be packed in groups by animal according to the faunal analysis. If large 
groups exist, they will be further separated by bone type. 

b. Individual artifacts may be packed in small or appropriately sized 4-mil acid free bags. If multiple 
artifacts will be packed in one bag, the bag should have no more than 50 fragments, and should be 
50% full at most.  

i. All bags will touch the bottom of their storage box. 
c. Individual or groups of artifacts will then be placed in one larger bag (or series of larger bags) 

collecting all artifacts from one context/provenience/bag/FS in one place.  

Example groups of bagged artifacts and context bag:  

 

 

 

Storage bags will be labeled as follows:  



c) All storage bags will be labeled with project name, bag/fs/catalog number/provenience information, 

artifact name (or artifact type, if a group of one type of artifacts is stored in that bag), quantity and artifact 

number (if artifacts are individually numbered).  

d) Bags containing groups of smaller bags will be labeled with project name, bag/fs/catalog 

number/provenience information, and artifact numbers/catalog numbers included within the smaller bags.  

e) Artifacts will be labeled individually with artifact number and provenience information. If not individually 

labeled, an acid-free tag will be place inside the bag repeating the information from the bag label. Labels 

will be printed on archival acid-free paper. 

a. If artifacts have been mended across context numbers (“crossmended”), all pieces will be stored 

with the lowest context number represented in the group. Bag labels will reflect additional artifacts 

included, and notes written on acid-free paper will be placed in bags where artifacts have been 

pulled from.  

f) Bags will be labeled with permanent marker or with acid free labels attached with archival acid-free glue. 

Labels should reflect both the archaeological context and the original artifact catalog system. 

a. Artifact bags will be labeled with the following information: Project Name (abbreviated), Year, 
Provenience Information, Context Information (if applicable), Quantity (if greater than one), and 
artifact name. Labels will be consistent with acid free tags or artifact labels inside the bag. 

Example artifact bags are below:  

  

 

Once packed, artifacts will be placed in storage boxes as follows:  

g) All storage bags will stand upright within their storage box, and will touch the bottom of the box.  
h) Bags must be ordered alpha/numerically from front to back, using additional space on the left side of the 

box for additional bags. 
i) Each box will include a list of artifacts or samples contained within that box.  This list will correspond to 

the artifact list included with the site report or other analysis. Lists will be stored in acid free bags. 
a. If artifacts have been removed for conservation, exhibition, or other reasons, notes will be made 

on the artifact lists, in the database, and a tag places inside the box where the artifact belongs. 
 



Example storage box with bags each standing upright, packed from front to back. To the right are a sample 
“context bag” with artifacts grouped in smaller bags inside, and a sheet containing a list of all artifacts stored in 
this box. 

 

 

Second example storage box with all bags standing upright and touching the bottom of the box: 

 



 

 

 

Metal and carved bone storage boxes should be packed as follows:  

 

  



BOX PREPARATION  
 
Artifacts will be packed in standard size boxes, using acid-free archival-quality boxes:  
 

a)  10” x 12” x 15” (“Banker Box”) for artifacts except metal and carved bone artifacts. 

b)  10” x 6” x 15” for soil samples or heavy artifacts such as bricks.  

c)  4 ¾” x 6 ¾” x 11 ¾” for metals and carved bone samples (boxed separately). Oversized metals may 

be stored in 10” x 12” x 15” boxes. 

Storage boxes will be labeled as follows: 

a) Project title, project date, company/archaeologist, excavation unit and/or context/catalog number, 

material types contained within, and box number (x of y), and packing date.  Labels should be laser 

printed on acid-free paper.  

b) For Banker Boxes, labels will fill an 8 ½” x 6” space on the front of the box. For metal and carved 

bone boxes, labels will fill a 4” x 6” area. 

Examples Labels are below for Banker Box sized boxes:  

 

 

Example Labels are below for metal or carved bone boxes. Oversize metal and carved bone artifacts may be 

stored in banker boxes and labeled as follows:  

 



If there are not enough metal or worked bone artifacts to full half of one box, a label similar to the above will 

be created and used as a divider in a box with space as below.  

 

 

  



DOCUMENTATION: 

The artifact catalog must include all artifacts being stored at the Repository. Each box will contain a list of 
artifacts stored inside, and an additional “master” copy of the box-catalogs will be stored with the Report or 
other Project documentation. A digital copy of the catalog, context list/FS Log/provenience log, as well as 
digital copies (rendered .jpg or similar files must accompany any .tiff images) of excavation photographs must 
accompany artifacts to be stored at the Repository.  

Artifact collections must be accompanied by  documentation relating to the boarder excavation including a site 
report, catalog, context list/FS log/provenience log, field notes, maps, drawings, recording sheets, specialist 
reports, digital photographs, and/or other documentation produced as part of excavation work.  Complete 
context and excavation information is essential for all excavated areas of the project.  

Documents will be printed on archival paper and stored in archival folders and boxes. If images are submitted 
in printed form, it is recommended that they are printed on archival paper and stored in acid-free materials. It 
is also recommended that digital copies of all documentation are provided to the Repository and that the digital 
catalog is in a form importable to the KeepThinking database. 

 

MISCELLANEOUS NOTES: 

Oversize items must be stabilized, dried, and wrapped in archival material.  Their size and spatial needs must be 
detailed and approved by LPC prior to curation. 

Artifacts or samples that are hazardous will not be retained in the Repository. 

A complete audit of all storage boxes is required prior to their deposit at the repository to ensure packing and 
record keeping in accordance with the above guidelines. 
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